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GENERAL DESCRIPTION
Teaches, directs and leads the assigned students in conformity with the policies of the Board of
Education and works with students on continued development of skills, attitudes and knowledge
needed for an academically successful transition between middle school and high school by
performing the following duties.

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be
assigned.

● Develops lesson plans and instructional material and provides classroom, individualized
and small group instruction to adapt the curriculum to the needs of each student.

● Teaches the graded course of study in assigned subject areas in the designated location and
time according to the district-adopted curriculum.

● Implements through instruction and action, the district's philosophy of education,
instructional goals and objectives.

● Administers group standardized tests and competency tests in accordance with district and
state testing requirements, and uses the results of assessments to impact instruction.

● Reports observations to intervention specialist teachers informally and at Individualized
Education Program (IEP) and Intervention Assistance Team (IAT) meetings.

● Incorporates technology into instruction when appropriate.
● Provides learning experiences through use of technology, videos, tapes and projects.
● Completes homeroom type of duties such as recording and reporting attendance to

appropriate office, disseminating information from office concerning students and collecting
and recording money for various activities.

● Monitors cafeteria, hallways, restrooms and other areas of the school as assigned.
● Communicates with parents by reporting student progress and interpreting the school program.
● Participates in district and faculty committees and shares in sponsoring of student activities

when appropriate.
● Collaborates with other teachers to identify and resolve students' health, attitude and

learning concerns.
● Coordinates intervention for struggling students.
● Selects and requisitions books, equipments and supplies needed.
● Establishes and maintains an appropriate discipline plan for the classroom and assists in

maintaining discipline within the school environment in accordance with district discipline
policies.

● Prepares substitute teachers' folder to ensure no lapse in the daily lesson plan in the absence
of the regular teacher.

● Understands the benefits of participating in frequent training, curriculum development
programs and committees to stay current with teaching methods and practices.



● Maintains up to date knowledge of technology utilized by the district.

SUPERVISORY RESPONSIBILITIES
This job has no supervisory responsibilities of adults except for volunteers or paraprofessionals in
the classroom.

QUALIFICATIONS
To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily.  The requirements listed below are representative of the knowledge, skill, and/or
ability required.  Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential functions.

CERTIFICATES, LICENSES, REGISTRATIONS
Valid certificate/license as issued by the Ohio Department of Education
Certificates, Licenses and/or registrations as applicable to position duties and responsibilities
and/or as required by the Board of Education

LANGUAGE SKILLS
Ability to communicate effectively with students, parents, colleagues and administration.  Ability
to read, analyze and interpret testing and survey results.  Ability to respond to common inquiries
or complaints from students, parents, agencies, teachers or members of the school community.
Ability to effectively present information to administration, staff and parents.

OTHER SKILLS AND ABILITIES
Ability to apply knowledge of current research and theory to instructional program.  Ability to
plan and implement lessons based on school objectives and the needs and abilities of students to
whom assigned.  Ability to establish and maintain effective working relationships with students,
peers, parents and community.  Ability to speak clearly and concisely in written or oral
communication.  Ability to use computers for classroom instruction and record keeping.  Ability
to perform duties with awareness of district requirements and Board of Education policies.

PHYSIAL DEMANDS
The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job.  Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to sit, stand, walk, use
hands to finger, handle or feel, reach with hands and arms, talk and hear.  The employee is
occasionally required to climb or balance, stoop, kneel, crouch or crawl.  The employee must
regularly lift and/or move up to 10 pounds and occasionally lift and/or move up to 50 pounds.

WORK ENVIRONMENT
The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job.  Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.  The noise
level in the work environment is usually moderate.



The information contained in this job description is for compliance with the American with Disabilities Act
(A.D.A.) and is not an exhaustive list of the duties performed for this position.  Additional duties are
performed by the individuals currently holding this position and additional duties may be assigned.
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